UNI TED STATES BANKRUPTCY COURT
NORTHERN DI STRI CT OF GEORG A

RIGHTS AND RESPONSIBILITIES STATEMENT
BETWEEN
CHAPTER 13 DEBTORS AND THEIR ATTORNEYS

Chapter 13 of the Bankruptcy Code gives each debtor
("Debtor") inmportant rights, such as the right to keep
property that could otherw se be |ost through repossession,
foreclosure or |iquidation by a Chapter 7 Trustee. Chapter
13 al so places burdens on Debtors, however, such as the
burden of naking conplete and truthful disclosures of their
financial situation and pronpt paynents as required by the
Plan. It is inportant for Debtors who file a Chapter 13
bankr upt cy case to under st and their ri ghts and
responsibilities to the court, the Chapter 13 Trustee and
to creditors. Debtors are entitled to expect certain
services to be performed by their attorneys, but Debtors
al so have responsibilities to their attorneys. To assure
that Debtors and their attorneys understand their rights
and responsibilities in the Chapter 13 process, the judges
of the Bankruptcy Court for the Northern District of
Georgia have approved this statement of rights and
responsibilities of Debtors and their attorneys in Chapter
13 cases that include, but are not I|imted to the
foll owing, as each case's facts may require nore of both
Debt or and Debtor's attorney.

BEFORE THE CASE | S FI LED
EACH DEBTOR SHALL:

1. Discuss with the attorney the Debtor's objectives in
filing the case.

2. Tinely provide the attorney with full and accurate
fi nanci al and other information, i ncluding properly
document ed proof of incone.



THE ATTORNEY SHALL:

1. Personal |y counsel Debt or regar di ng t he
advisability of filing either a Chapter 13 or a Chapter 7
case, discuss with Debtor the procedures in both Chapters,
as well as non-bankruptcy options, and answer Debtor's
guesti ons.

2. Personally explain to Debtor that the attorney is
bei ng engaged to represent Debtor on all matters arising in
t he case, and explain how and when the attorney's fees and
the trustee's fees are determ ned and pai d.

3. Personally review with Debtor and obtain Debtor's
signature on the conpleted petition, plan, as well as the
Statenment of Financial Affairs, Incone and Expenses, and
other statenents as well as the various schedules (the
"Schedul es"”), and all anmendnents thereto, whether filed
with the petition or later. The Schedul es nmay be prepared
initially with the help of clerical or paralegal staff of
the attorney's office, but personal attention of the
attorney is required for the review and signing by Debtor.

4. Tinely prepare and file Debtor's petition, plan,
Schedul es and any other required pleading.

5. Explain to Debtor how, when and where to nake al
necessary paynents, including both paynents that nust be
made directly to creditors and paynents that nust be made
to the Chapter 13 trustee ("Trustee"), wth particular
attention to housing and vehicl e paynents.

6. Advise Debtor of the need to maintain appropriate
i nsurance especially for house and vehicl e(s).

AFTER THE CASE | S FI LED
EACH DEBTOR SHALL:

1. Appear punctually at the neeting of creditors (also
called the "341 neeting”) with recent proof of incone, a
photo identification card, and proof of Social Security
nunmber. Acceptable fornms of proof of identification are;
driver's license; governnent |ID;, state picture ID; student
ID;, U S. passport; mlitary ID;, resident alien card.
Acceptable fornms of proof of Social Security nunber are:



Soci al Security card; nedical insurance card; pay stub; W2
form I RS form 1099; Social Security Adm nistration Report.
Debt or must be present both in tine for check-in and when
the case is called for the actual exam nation.

2. Make the required paynents to Trustee and to such
creditors as are being paid directly, or, if required
payments cannot be made, to notify the attorney
i medi at el y.

3. Notify the attorney imediately of any change in
Debtor's address or tel ephone nunber.

4. Inform the attorney imediately of any wage
garni shnents, liens or levies on assets that occur or
continue after the filing of the case.

5. Contact the attorney immediately if Debtor |oses

enpl oynment, is "laid off' or furloughed from work or has
any significant change in incone; experiences any other
significant change in financial situation, including
serious illness, personal injury, lottery wi nnings, or an

i nheritance.

6. Notify the attorney imediately if Debtor is sued
or wishes to file a lawsuit, including divorce, matters
regardi ng personal or property injury (including any
wor ker's conpensation matters), and any other matter in
which Debtor is involved in a lawsuit or I|egal action
outside this court.

7. Informthe attorney imediately if any tax refunds
to which Debtor is entitled are seized or not received when
due fromthe IRS or Georgia Departnment of Revenue.

8. Contact the attorney before buying, refinancing, or
contracting to sell real property, and before entering into
any | oan agreenent.

THE ATTORNEY SHALL:

1. Advise Debtor of the requirement to attend the
meeting of creditors, and notify or rem nd Debtor of the
date, tinme, and place of the neeting, in such detail as is
hel pful or necessary to Debtor's appearance.



2. Inform Debtor that Debtor nust be punctual and, in
the case of a joint filing, that both spouses nust appear
at the sanme neeting.

3. Provide conpetent |egal representation for Debtor
at the neeting of creditors, appear in time for check-in
and the actual exam nation and, unless excused by Trustee,
for the confirmati on hearing.

4. If an attorney not enployed by Debtor's attorney's
law firm (a "contract” attorney) will be attending Debtor's
341 nmeeting or any court hearing, personally explain to
Debtor in advance the role and identity of the contract
attorney, obtain Debtor's witten permssion for the
contract attorney to represent Debtor and provide the
contract attorney with the file in sufficient tine to
review and discuss it wth Debtor prior to such
representation.

5. Tinmely submt to Trustee properly docunmented proof
of income for each Debtor, including business reports for
sel f - enpl oyed Debt ors.

6. Timely respond to objections to plan confirmtion,
and where necessary, prepare, file and serve anended
Schedul es or an anmended pl an.

7. Timely prepare, file, and serve any necessary
amended statenents and Schedul es and any change of address,
in accordance with information provided by each Debtor.

8. Monitor all incomng case information (including,
but not limted to, Order Confirm ng Plan, Notice of Intent
to Pay Clainms, and 6-nonth status reports) for accuracy and
conpl et eness. Contact pronmptly Trustee or Debtor regarding
any di screpanci es.

9. Pronptly respond to Debtor's questions through the
term of the plan.

10. Timely prepare, file and serve necessary
nodi fications to the plan after confirmation, including
modi fications to suspend, |ower, or increase plan paynents.

11. Prepare, file and serve necessary notions to buy
or sell property and to incur debt.



12. On or before 60 days after the general bar date,
certify the attorney has reviewed clains wth Debtor,
prepared, filed and served objections to inproper or
invalid clains and filed clains within 30 days after the
bar date for creditors who fail to file clains when such
failure wll adversely affect Debtor's case or its
successful conpletion and discharge or such failure wll
adversely affect Debtor after case conpletion and
di schar ge.

13. Tinely confer wth Debtor and respond to any
notion to dism ss the case, such as for paynent default, or
unfeasibility, and to notions to increase the percentage
paynment to unsecured creditors.

14. Tinmely confer with Debtor and respond to notions
for relief from stay.

15. Tinely prepare, file and serve appropriate notions
to avoid |iens.

16. Provide any other |egal services necessary for the
adm ni stration of the case.



